
 
TEMPORARY EMPLOYEE PACKETS 

 

ALL TEMPORARY EMPLOYEES ARE REQUIRED TO BE 
FINGERPRINTED 

Packets need to be completed and fingerprints done before 
employment can begin, approved by Frank Crayton, Director for 
Auxiliary Human Resources. 

• Make sure ALL sections of the packet are completed or the request cannot be processed.  
• Each packet must also contain a copy of the applicant’s:  

o social security card 
o photo ID 
o direct deposit form with attached banking information – either a voided check or direct 

deposit information from the banking institution. 

Temporary Employee request forms (to be completed by the campus or department) are available 
electronically on www.killeenisd.org.  

Electronic requests to be completed via: 

Staff Resources 
     Laserfiche Forms 
       HR Forms 
          Temporary Employee Request 
 

When fingerprints are completed, a copy of the receipt will be emailed to Auxiliary Human Resources. 
Once we have the copy of the fingerprint receipt and the background has been completed, the 
starting date can be approved.  

Please forward all requests or questions to Amy Gonzalez, Auxiliary HR 
Specialist, at (254) 336-2758 or Amy.Gonzalez@killeenisd.org 

 

 

 

 

http://www.killeenisd.org/


 

 

Killeen Independent School District 

TXDPS Subscription 

 
 

 

First Name _____________________________________________ 

Last Name _____________________________________________ 

Previous Names ________________________________________ 

Date of Birth ___________________________________________ 

Social Security # ________________________________________ 

Driver’s License # _______________________________________ 

Former or Current Substitute: Yes ___       No ___ 
 

 

 

 

 

 

 

_______ Human Resources Specialist 

SID# ____________________________ 

 

 

 

 



 

Killeen ISD Employee Data Sheet 
 

Social Security Number _________________________________________________ 

Name ________________________________________________________________ 

Previous Names _______________________________________________________ 

Home Address ________________________________________________________ 

                           ________________________________________________________ 

Mailing Address, if different _____________________________________________ 

Telephone: __________________________(home) _______________________(cell) 

 

Marital Status:  Married      or      Single       Former KISD Employee: Yes    or    No 

                                                                             If yes, position held: _____________ 

Please circle your preference for withholding/releasing information requested under the Texas 
Public Information Act and for the district’s employee directory: 

Withhold                                           Release 

 

______________________________________________       ____________________ 

Employee Signature                           Date 

 

EMERGENCY CONTACT INFORMATION 

 

1. Name: ________________________________Relationship: ______________ 

Address: _______________________________________________________ 

Home Phone: ____________________ Work Phone: ___________________ 

 
2. Name: ________________________________Relationship: ______________ 

Address: _______________________________________________________ 

Home Phone: ____________________ Work Phone: ___________________ 



 

 

 

 



 

 

 

 

Do you have a relative who is either a member of the Killeen Board of 
Trustees or who is employed in any capacity in Killeen Independent School 
District? If yes, please explain:   



 



  



 



 



  



 

 



 

  



 

 

 

 

 

 

 

Re: Killeen Independent School District 3121 FICA Alternative Plan for Substitutes and Temporary Employees 

Dear Temporary Employee,  

Killeen Independent School District has selected MidAmerica Administrative & Retirement Solutions LLC 
(“MidAmerica”) to provide administrative services for the district’s new 3121 FICA Alternative Plan. Effective 
January 2, 2019, the district will begin to deposit pre-tax contributions of 7.5% into your individual 3121 FICA 
Alternative account, replacing the previous post-tax Social Security contributions of 6.2%. 

Who is MidAmerica? 

MidAmerica is a third-party administrator specializing in the administration of health care and retirement 
benefits for public sector employers. Their job is to process your transaction requests accurately and timely, 
make sure that the funding for your plan is held properly, and answer any questions you have about your 3121 
FICA Alternative account.  

What is the 3121 FICA Alternative Plan? 

The 3121 FICA Alternative Plan is intended to replace your contributions into Social Security and instead place 
them into a meaningful, tax-deferred 457(b) retirement account. Participation in the plan is required for all part-
time, temporary and seasonal employees. If you are a member of a state retirement plan, participation in the 
3121 FICA Alternative Plan is optional and not required. The funds in your account will earn a market rate of 
interest and you are 100% vested in your full account value immediately.  

Investment 101 

Your funds are invested in a fixed annuity with American United Life Insurance Company (“AUL”), a 
OneAmerica company. The fixed annuity is currently earning you a rate of return of 1.3% in 2018 and is 
guaranteed to never drop below the standard NAIC rate. AUL has an A+ rating with A.M. Best. To learn more 
about AUL, visit www.oneamerica.com.  

How can I view my account balance and transaction history? 

After MidAmerica has received your first contribution into the plan, you will be able to log in to your secure 
online account at www.mMidAmerica.com. Your initial username is your Social Security Number (“SSN”) and 
your initial password in the last four digits of your SSN. If you have questions regarding your plan, please 
contact MidAmerica at (800) 430-7999 or email accountservices@myMidAmerica.com.  

For questions regarding deductions, please contact the Payroll Department at (254) 336-0025. 

 

 

http://www.oneamerica.com/
http://www.mmidamerica.com/
mailto:accountservices@myMidAmerica.com

